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ANNUAL GRANTS PROGRAM
	
EVALUATION REPORT
INSTRUCTIONS
This form is designed to help us understand the triumphs, challenges, and insights you experienced and gained while delivering the initiative the Help Street Foundation grant for given for. We are particularly interested to understand how the initiative addressed the identified community need, and the benefits that have been delivered to people within the Willoughby LGA. 
You must complete and submit this Evaluation Report electronically to grants@helpstreetfoundation.org.au no later than 31 March 2027, as stipulated in section 4 of the Grant Application Guidelines. If you fail to do so you may not be eligible to apply for further grants from the Help Street Foundation. 
The completion of this form should be overseen by someone with an intimate knowledge of the funded initiative. 
If you have any problems completing this Evaluation Report, please email us. 
EXPENSE REPORT
Please provide an expense report that compares the actual expenditure of the grant funding to the budget proposed in your Grant Application Form. Please explain any variances.
Please ensure the following information is included with the expense report:
· Full statement of the grant expenditure.
· If applicable, certified copies of receipts for purchase of equipment or capital works where grants have been made available for these purposes. 
· For wages or other expenses, details of which staff members were involved and what activities were done. 
· A statement that the grant money has (or will be) fully expended by 30 June 2027 (unless otherwise approved by the HSF Board); or that any unexpended money will be returned to HSF.
Note: Should the applicant organisation or the funded initiative cease to exist, all equipment purchased with grant funds, and title thereto, is to be transferred to the Help Street Foundation.

INITIATIVE OUTCOMES
	Name of the initiative (activity, service, program): 


	Initiative Summary: Briefly outline the initiative, the community need, and how the grant was used to support it.







	Outputs: What specific services / activities were delivered within the Willoughby LGA as a result of the grant? Please provide relevant metrics (data) of key outputs. Which target population groups received/engaged in the initiative? How do these compare to what was originally planned (as per the Grant Application)? 









	Outcomes: What are the short / medium / long term benefits that the initiative has contributed to within the Willoughby LGA? What are the results of the grant funding? How have you measured the effectiveness of the initiative (qualitatively and quantitatively)?












	Case Study: Please share a story / experience about how the initiative has benefited someone. Do you give permission for HSF to use this story in its promotional material, website, and Annual Report?

















CERTIFICATION
This Evaluation Report is to be signed by a person in a position with financial accountability for the funded initiative.

I certify that to the best of my knowledge the statement made within this Evaluation Report are true and correct.
	Name:

	Position:
	Date:

	Signature:
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