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ANNUAL GRANTS PROGRAM

GRANT APPLICATION GUIDELINES

2025-2026 Key Dates

	2 May 2025
	Close of Applications

	June 2025
	Successful organisations contacted

	31 March 2026
	Evaluation Reports due





INTRODUCTION
The Help Street Foundation (HSF) is an initiative of the Willoughby and Northbridge Uniting Church. 
HSF was established following the sale of the former Chatswood Central Uniting Church at the corner of Help Street and the Pacific Highway, Chatswood. A portion of the sales proceeds was allocated to support local charities and initiatives in the local community under the name of ‘Help Street Foundation’.
As an expression of our Christian commitment to be good stewards, to use our resources wisely, to strengthen our local community and assist people in need, we wanted to share some of the financial blessings with those outside our church community. HSF aims to support the provision of community services to or for people within the Willoughby LGA, irrespective of age, gender, race, sexual orientation, creed, religion, or any other status.
Each year, HSF allocates a proportion of its income to assist organisations and community groups principally from within the Willoughby LGA. Typical HSF grants range from $1,000 - $15,000, although applications outside this range will be considered. 
HSF also seeks to raise additional or matching funds for specific services from the private sector and individual donors. Donations to HSF are tax deductible.


APPLICATION PROCESS
Key due dates are listed on the first page.
The Grant Application Form must be completed and submitted electronically to grants@helpstreetfoundation.org.au. Questions relating to the preparation of applications may be discussed in advance with a member of the HSF Board by telephoning 02 9415 2100. 
Eligible applicants may be asked to discuss their proposal with members of the Board before a final decision is reached.
When assessing applications the Board may consider a range of factors, such as the extent the proposed initiative addresses an identified community need, the impact the funds will have to achieve the intended outcomes, the availability of alternative funding or financial reserves, integration into the existing service network, and local management and accountability. The selection of successful applicants is at the discretion of the HSF Board.
APPLICANT ELIGIBILITY CRITERIA
Eligibility:
Applicants must be non-profit, non-government organisations, which generally provide initiatives (activities, services and programs) in the Willoughby LGA.
Suitable initiatives may include, but will not be limited to, activities, services and programs which address the needs of the elderly, disabled, and young people, initiatives that support families balancing the demands of work and family-life, and initiatives that promote the diversity and strength of our multi-cultural community. 
It is expected that most applications will be for one-off funding.  "Top-up” funding, which enhances an existing service, may be considered as a once-off. Applications for limited program or part-program funding of up to three years for innovative demonstration projects may be considered if the applicant identifies sources of on-going funding or how cessation of the service or program will be managed.  Applications for recurrent funding will only be considered on an exception basis.
The policies and practices of the initiative should demonstrate inclusiveness, a non-judgmental approach, and a commitment to social justice and community building.
Application information requirements:
Applicants must clearly identify and outline: 
The demonstrated community need within Willoughby LGA.
The target population (beneficiaries).
The proposed initiative (activity, service or program) to be delivered or supported.
The resources required to deliver it.
The intended outcomes and direct benefits for the target population. 
Applicants experience and capacity to develop and deliver the initiative.
How the grant will be used to deliver the initiative within Willoughby LGA. 
If applicable, applicants should indicate how they would link with other service providers or organisations.
Where funds are sought for capital works or purchase of equipment, etc. a minimum of two quotes must be included with the application.
Applicants must include a copy of their latest audited financial statement and balance sheet. Where an organisation has substantial unused financial reserves, this may impact upon HSF’s decision to provide a grant.  
REQUIREMENTS OF GRANTS RECIPIENTS
Successful applicants will be required to undertake the following:
Grant recipients must acknowledge the support of the Help Street Foundation (including the HSF logo) in promotional materials for the initiative and the organisations Annual Report. Copies of these materials must be supplied to HSF in a timely manner.
By 31 March 2026 provide a written Evaluation Report to HSF which includes:
Details of how the funds were used to deliver the initiative within the Willoughby LGA. 
Where applicable, provide certified copies of receipts for purchase of equipment or capital works where grants have been made available for these purposes. 
The key outputs (metrics) of the initiative, and explanation / evidence of the outcomes (short / medium / long-term impacts on the target population). This information should be specific to the benefits delivered in the Willoughby LGA.
A case-study story or experience, about how the initiative has impacted a beneficiary.
Grant money must be expended within the time periods agreed unless otherwise approved by the HSF Board, and any unexpended money must be returned to Help Street Foundation.
Should the applicant organisation or the funded service/program cease to exist, all equipment purchased with grant funds, and title thereto, is to be transferred to the Help Street Foundation.
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